U 3HAKAMHU /1€JI0BOT0 IrOCTENPUUMCTBA
B MAQY - I'psaiznoBckas COLI

1. O01mme noj10KeHUs

1.1. [IpaBuna obMeHa [1€JIOBBIMU MOJApPKaMU W 3HAKaMH JEJIOBOIO TOCTEIPHUHMCTBA B
MAOQY - I'psiznoBckast COILI (nanee — [IpaBuina) pazpaboTanbl B COOTBETCTBHH C TIOJIOKCHUSAMU
Koncturynmuun Poccutickoit ®denepanuu, deaepanpHoro 3akoHa ot 25.12.2008. Ne 273-D3
O npoTUBOJECUCTBUM  KOPPYHIMU» U TNPUHATHIMA B  COOTBETCTBUM C HHUMHU HHBIMU
3aKOHO/IATEIbHBIMU U JIOKAIbHBIMU aKTaMHU.

1.2. TIpaBwiia onpenensitoT eanHbIe s BceX paboTHUKOB MAQY — I'pszroBckas COILI
(manee — YupexaeHue) TpeOOBaHUS K JaPSHUIO U MPUHSTUIO JAEJIOBBIX OJApKOB.

1.3. YupexneHue NOAACPKUBACT KOPHOPATHUBHYIO KYJIBTYPY, B KOTOPOH JI€JIOBbBIE
MOJApKH,  KOPIIOPAaTHBHOE  TOCTENPUMMCTBO M MPEACTABUTEIHCKHE  MEPONPHUSITHUS
paccMaTpUBAIOTCA TOJNBKO KaK HHCTPYMEHT JMJiS YCTAHOBJICHHS | MOJJEPKAHUS JI€TOBBIX
OTHOIIICHUH U KaK MPOSBIICHUE OOIICTIPUHITON BEKIUBOCTH B XOJI€ JACSITEIIBHOCTU Y UPEIKICHHUS.

1.4. YupexneHue HUCXOAUT M3 TOrO, YTO JOJITOBPEMEHHBIC JIEJIOBbIE OTHOIICHUS
OCHOBBIBAIOTCSI Ha JIOBEPUU W B3aUMHOM yBaXKCHHH. OTHOILIECHHUS, NMPU KOTOPHIX HAPYIIACTCS
3aKOH W MPHUHIUIBI J1€JOBOM 3TUKH, BPEIAT PEryTallud YUPEKIECHUS U YECTHOMY HUMEHH €ro
pabOTHUKOB, U HE MOTYT OOCCICUUTh YCTOWYMBOE JIOJITOBPEMEHHOE DPAa3BUTHE YUPEKICHHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITH IPUEMJIEMBI B IPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. JletictBue IlpaBun pacmpocTpaHsieTCsi Ha BCeX pPaOOTHUKOB YUpEKICHUs, BHE
3aBUCHMOCTH OT YPOBHSI 3aHUMAEeMOU JTOJKHOCTH.

1.6. Nannsie [IpaBumna npecieayer Claeayromue meiu:

- obecrieyeHNe €AMHOOOPA3HOTO TIOHMMAaHUs POJIUM W MeCTa JENOBBIX IOAApPKOB,
JIEJIOBOTO  TOCTETIPUUMCTBA, TPEACTABUTEIBCKUX MEPONPHUATHH B  JCJIOBOM  MPAKTHKE
Yupexnenus;

- OCYILIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOW [ESATEIBHOCTH YUpPEKACHUS
UCKITIOYMTENFHO Ha OCHOBE HAJICKAIIUX HOPM M MPABUI JAETOBOTO MOBEICHUS, Oa3UPYIOIINXCS
Ha TPUHIUIAX KadecTBa TMPEIOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIUU, HEIOMYIICHUS
KOH()JIMKTa HHTEPECOB;

- OTIpPE/ICIICHNE €IUHBIX JUIsl BCEX PAOOTHUKOB YUpexAeHUs TpeOOBaHUN K JAPEHUIO U
NPUHATUIO JIENIOBBIX MOAAPKOB, K OpraHu3allid W YYacTHIO B MPEIACTaBUTEIbCKHUX
MEPOTIPUATHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YNOTpeblieHueM B 00JacTu
MOJAPKOB, TMPEACTABUTEIBCKUX Mepornpusatuid. Hambomee cepbe3HBIMH W3 TAKUX PHUCKOB
ABJISIIOTCS OMAcCHOCTh IMOJAKYNa W B3STOYHMYECTBO, HECHPABEMJIMBOCTH I10 OTHOLIEHUIO K
KOHTpareHTam, MPOTEKIIMOHNU3M BHYTPHU Y UPEIKICHUSI.

2. TpeGoBanus, npeabsBJsieMble K 1eJOBbIM MOJapKaM
U 3HAKaM /1eJ10BOI'0 rOCTeNpUUMCTBA

2.1. PaGoTHUKM Y4YpexJeHHs MOTYT IOJIy4aTh JAEJOBble IOAApPKH, 3HAKH JIEJIOBOTO
FOCTENPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPUSATUSAX, IPU YCIOBUH, UYTO ITO
HE NMPOTUBOPEUUT TPEOOBAHUSIM AaHTHUKOPPYNIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIIUM
IIpaBunam.



2.2.llojapku W ychnyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJalOTCs U MPUHUMAIOTCA TOJIBKO OT MMEHM YUPEXACHHS B II€JIOM, a HE KakK MOJApOK WIN
nepeiada ero OT OTAeJIbHOrO pabOTHUKA.

2.3. JlenoBble NOJApKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKIEHHUsS MOTYT IepelaBaTh
JpYT'MM JIMIaM WU NPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH EATENbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl HA JIEJIOBOE T'OCTENPHUUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIOIUM KPUTEPUSAM:

- OBITh MPSAMO CBA3aHBl C YCTaBHBIMU ILEISAMH JIEATEIBHOCTH YUpexIeHHs, Iu0o
C MaMATHBIMH JIaTaMH, I0OUJIESIMH, OOIEHAIIMOHAIbHBIMU MPA3AHUKAMU, HHBIMUA COOBITHSIMH;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABIATHCS MIPEIMETAMU POCKOLIH;

- HE TMPEACTaBIATh COOOM CKPBITOE BO3HArpaXJICHHE 3a YCIYry, MAEHCTBUE WIIH
Oe3zeiicTBYe, MOMYCTUTENBCTBO WM IOKPOBUTENBCTBO, IPEIOCTABICHUE MIPAB WM MPHHATHE
OIpEENICHHBIX PEUICHUH, JIN0O MOMNBITKY OKa3aTh BIMSHUE HA IOJIydaTeNsl ¢ MHOM HE3aKOHHOMU
WJIM HEITUYHOM LIEIIBIO;

-HE cOo34aBaTh Ul IOJydaTelss oO0s3aTeNbCTBA, CBA3AaHHBIE C €ro  CIyXEeOHBIM
MOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE Co3/JaBaTb pENYyTAallMOHHOIO pHCKA JJs JIEJOBOIO HUMUKA YUpPEXKICHUs,
paOOTHUKOB M MHBIX JIMI[ B Cllydyae pacKpbITHs HH(GOpPMALMU O COBEPIICHHBIX MOAApPKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX pPacxoax;

-HE  NOPOTHBOPEYMTh  MPUHLMOAM M  TpPeOOBaHUAM  AHTHKOPPYNLHUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxkeHnto 00 aHTUKOPPYILIMOHHOM MOJUTUKU B
VYupexxaenun, Konekcy STHKH M cioyXeOHOro IOBeIeHUs PpaOOTHUKOB YUpPEKICHUS U
OOLIENPUHATHIM HOPMAaM MOPaJIN U HPaBCTBEHHOCTH.

2.4. JlenoBble MOApPKHU, B TOM YKCJIE B BUJE OKa3aHUS yCIYT, 3HAKOB 0COOOI0 BHUMaHMUS
U ydacTus B pa3BJEKaTEIbHBIX M AHAJOTHYHBIX MEPONPUSTUAX HE JIOJDKHBl CTAaBUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHUMOE MOJIOXKEHHUE, IPUBOJIUTh K BOSHUKHOBEHUIO KaKUX-TH00
BCTPEYHBIX 0053aTELCTB CO CTOPOHBI MOJyYaTeNsl UM OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTh
€ro JEJIOBBIX CYKICHUN U PELICHUN.

2.5. CTonMOCTh ¥ TIEPUOJMYHOCTh JApPEHUS U TIOJYYEHHS JIEIOBBIX TOAAPKOB W/HIIK
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUITHUIX OJHOTO M TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTIPEAENATHCS AETOBOM HEOOXOIMMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe moapkoB pabOTHUKU YUpPEeXJIEHHs JOKHBI CTPEMHUTBCS MCIIOJIB30BaTh
B MaKCUMAaJIbHO JIOIYCTUMOM KOJIMYECTBE CIy4yaeB CYBEHUPBI, IPEAMETHI U U3/ENINs, UMEIOIINe
CUMBOJIUKY YUpEKICHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WM JEJIOBYIO
penyTanuo YUpeKaeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4pe:KIeHUsI IPH 00MeHe 1e10BbIMHU
NOJAPKAMM U 3HAKAMHU /1eJI0BOr0 rOCTeNPUUMCTBA

3.1. PaGoTHHKH, TIPEICTaBISAS WHTEPECHl YUpPEKIEHHs WM JEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS NMPU OOMEHE JIENOBBIMU MOJApKaMu U
IIPOSIBIIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PabGoTHuKM YupexJeHHs BIIpaBe JapuTh TPETbUM JIMLAM M IOJy4daTh OT HHUX
JIETIOBBIE TIOJIaPKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOIPHUATHSX, €CIIN
9TO 3aKOHHO, JTUYHO M JEJIAeTCAd MCKIIOYUTEIBHO B JIEJIOBBIX LEIAX, OIPEIEICHHBIX
Hactosmumu [IpaBunamu.

3.3.Ilpn m00BIX COMHEHHMSX B TNPABOMEPHOCTH WJIM ASTHUYHOCTH CBOMX JCHUCTBUI
paboTHUKK YupexJeHus O005S3aHbl IOCTaBUTh B M3BECTHOCTh JAUPEKTOpa YUpEeKIEHUs
U IIPOKOHCYJIBTUPOBATHCS C HUM, IIPEXKIE YEM AAPUTH WIM I10JIy4aTh IIOJAPKU UM y4acTBOBATh
B T€X WJIH UHBIX MPEJICTABUTEIBCKUX MEPOIPUATHSAX.



3.4.1lpyu mONMy4YEeHHUH JEIOBOrO IMOJapKa WM 3HAKOB JIIOBOIO TOCTEIPUUMCTBA
paboTHUKK YupexaeHuss o0O0sA3aHbl IPUHUMATh MEpbl [0 HEAOMYIIEHHUI0 BO3MOXHOCTH
BO3HMKHOBEHUS KOH(MIMKTAa HHTEPECOB.

3.5. PaGotHrkn VYupexacHUs HE BIpPAaBE HCIOIL30BaTh CIY)KEOHOE TIOJIOKCHHUE
B JIMYHBIX LIEJIAX, BKJIKOYasl UCII0JIb30BAHUE UMYIIECTBA Y UPEKICHUS, B TOM UUCIIE:

- JUId TOJy4EHHUs NOJapKOB, BO3HATPAKJEHUS U MHBIX BBIFOJ JUIsS c€0sl JIMYHO U APYIHX
o B OOMEH Ha OKa3aHWe YUpPEXKICHHEM KaKUX-THO0O YCIYr, OCYILECTBICHUS JHOO
HEOCYLIECTBICHUA ONPEAEICHHBIX JCHCTBUM, mepegaud HMH(GOpPMALUU, COCTaBJISIOILEH
KOMMEPYECKYIO TaliHY;

- JUIs TIOJIy4eHMsI IOAAPKOB, BOSHAIPAXKICHHS M MHBIX BBITOJ JUISl JIMYHO U APYIHX JIMIL B
IIPOLIECCE BENEHUS el YUpexKJEeHus, B TOM 4MCIe, KaK [0, TaK U I0CJIE€ IPOBEACHUS
IIEPEroBOPOB O 3aKJIIOUEHUH I'PaXkIaHCKO-IIPABOBBIX IOTOBOPOB M UHBIX CJIEJIOK.

3.6. PaboTHukaM VYupexaeHuss HE PEKOMEHAyeTcs NpPUHUMATh WU [epeJapuBaTh
nogapku au00 yciayrd B J0OOM BHJE OT TPETbUX JIMI[ B KadecTBe OJaroJapHOCTH
3a COBEPLUEHHYIO YCIYTI'Y WM JaHHBIN COBET.

3.7.He nomyckaercs mnepenaBaTb M NPUHUMATh MOJAPKM OT YUpEXKAEHUs, €ro
PabOTHUKOB U IIPEJICTaBUTENIEH B BUJIE JIEHEKHBIX CPE/ICTB, KAK HAJIMYHBIX, TAK U OE3HAINYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (OpME aKIMi, ONIIMOHOB MM UHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHuKM VY4upexIeHHsl [OJDKHBI OKa3bIBaTbCid OT MPEUIOKEHUH, IOJIydeHHs
MOJJAPKOB, OIUIATHI X PACXOIOB U T.II., KOTJa 1MO100HBIE AEHCTBHS MOTYT MOBIIUSATH UM CO3aTh
BIICYATJICHUE O BIMSHUM Ha MCXOJ CIENKU, pe3yJbTaT MPOBEJIEHHUs TOProB, Ha MPUHUMAEMble
VYupexneHueM peuieHus 1 T.1.

3.9. AaMuHucTpanus 1 pabOTHUKH YUpexJeHHUs He NpUueMintoT koppynuuu. [Togapku He
JIOJDKHBI OBITh WCIOJB30BAaHBI ISl JTAYW/TIONYYSHHUS B3SATOK WM KOPPYIIMH B JIIOOBIX €€
HPOSIBICHUSX.

3.10. PaGotHuk YupexaeHus He BIpaBe Mpeuiararb TPETbUM JIMIAM WM IPUHUMATH OT
TaKOBBIX TOJApPKH, BBIMIATHI, KOMIIEHCAlMK U T.NM. crouMocThio cBbie 3000 (Tpex Teicsaw)
pyOseil win He COBMECTUMBIE C 3aKOHHOW NMPAKTUKOW JEeNOBbIX OTHOWEeHWH. Eciu paboTHUKY
VYupexxeHus npeiaralorcsi nogo0HbIe MOapKH WIM JEHbIH, OH 0053aH HEMEMJICHHO 00 3TOM
JUPEKTOPY YUPEKICHUS.

3.11. PaGoTHUK YupexeHUsI KOTOPOMY IIPH BBINOJIHEHUH JOJKHOCTHBIX 00s3aHHOCTEH
npeiaraloTcs MOJapKH WM MHOE BO3HArpaXkJIeHHWE Kak B MPSIMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJATOTABIMBAeMble W/WIM MPUHUMAEMble UM DPELICHUS WU
0Ka3aTh BIUSHUE Ha €ro AeHCTBUE/0e31eCTBUE, TOIKEH:

- OTKa3aTbCcd OT HHUX O HEMEUIEHHO YBEJIOMHUTh AUPEKTOpa YUpexIeHus o ¢axTe
IpeI0kKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXXHOCTH HWCKJIIOUUTh JaJbHEHIINE KOHTAKTBI C JIUIOM, MPEI0KUBIINM
M0JIapOK MJIU BO3HATPaXKJI€HUE, €CIIH TOJIBKO 3TO HE CBSI3aHO CO CIIY)KEOHOM HEOOXOANMMOCTBIO;

- cIy4yae, €CJIM IOJapOK WM BO3HAarpaXKJICHHWE HE IPEICTaBISIETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeaThb €ro C COOTBETCTBYIOIIEH CIY>KEOHOW 3amucKOW JIst
OPUHATHS  COOTBETCTBYIOIIMX MEp JAUPEKTOpY YUpexXIeHUs U MPOJODKUTH paboTy
B YCTAHOBJICHHOM B YUpEeXICHUH MOPSIIKE HaJl BOIPOCOM, C KOTOPHIM ObLIT CBSI3aH MOJIAPOK MU
BO3HAarpaxacHue.

3.12.B cmyyae BO3HHKHOBEHHS KOH(DIMKTAa WHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIUKTAa HHTEPECOB IPH TMOIYYEHUH JIEJIOBOr0O IOJapKa WJIM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YupexkaeHus 00s13aH B TUCbMEHHON (hopMe yBeAOMUTH 00
3TOM OJHO W3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTUBOACHCTBUE KOPPYILUH, B
COOTBETCTBUHU C MPOIETypOil pacKphITHs KOH(IUKTAa HHTEpECcOB, yTBepkaAeHHOU [lonoxennem o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UpEkKICHUH.



3.13. PaGoTHuKam YupexIeHus 3aperiacTcs:

- CaMOCTOSTEIbHO IPUHMMATH TPEAJIOKEHUS OT OPraHu3alluid WM TPEThbUX JIUI]
0 BPYYCHHUU JICTOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEPUUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHUS C AUPEKTOPOM YUpEXkIEHUs JIeJI0BbIEe MOAAPKU U 3HAKU
JIEJIOBOTO TOCTEIIPUUMCTBA B XOJE IPOBENEHUS JEJIOBBIX IIEPErOBOPOB, IIPH 3aKIOYEHHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asx, KOrJa NoJOOHbIE AEHCTBUS MOTYT MOBJIUATH WM CO3AATh
BIIEYaTJICHUE 00 UX BIMSIHUU HA IPUHUMAEMbIe PEILICHHS,;

- IPUHUMATh JCJIOBbIE NOJAPKU U 3HAKHU JEJIOBOI0 FOCTEIPUUMCTBA B XOJ€E MPOBEICHUS
TOPrOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPU 3aKIFOYEHNUU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPEOOBATh, BBIHYX/1AaTh OPraHU3aLUKN WM TPEThUX JIML AAPUTh UM JIHOO UX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKH W/WIM OKa3blBaTh B MX IOJb3y 3HAKH JIEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHUJEC HAJIMYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, LEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHrne MOXKET TNPUHATh pelieHne o0 ydacTUu B OJ1aroTBOPUTEIBHBIX
MEPOIPUATHSX, HAIIPABICHHBIX HAa CO3/IaHUE U YNPOYEHHE MMMDKA YupexacHus. [Ipu atom
IUTaH U OIO/IKET y4acTHsl B JaHHBIX MEPONPUATHUSAX YTBEPKIAETCS JUPEKTOPOM Y UpExkKICHNUS.

3.15.B cinyyae OCYIIECTBJIEHMS CIIOHCOPCKHMX, OJIarOTBOPUTENBHBIX IPOrpamMmm
VYypexaeHue JOHKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO IPEJOCTaBisieMas Y UpexkIeHueM
HOMOILb HEe OYEeT UCIOJIb30BaHA B KOPPYNLIMOHHBIX 1EJIAX WIX UHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aUMOJEHCTBUU C JIMIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYJIapCTBEHHOMN
(MyHMLMIIAIBHOM)  CIIy’KOBI, CIIEAyeT pYKOBOACTBOBATbCS HOPMaMM, pPEryIUPYHOILUMHU
TUYECKHE HOPMBI U TpaBUia CIYKEOHOrO INOBEIEHUS TOCYJapCTBEHHBIX (MYHUIMNAIbHBIX)
CITyKallluX.

3.17. Heucnonuenune Hacrosmmx [IpaBuin MOKET cTaTh OCHOBaHUEM JUIS IPUMEHEHUS K
pabOTHUKY Mep JUCLUIIMHAPHOT0, aIMUHUCTPATUBHOI'O, YTOJIOBHOI'O M IPaX/IaHCKO-IIPABOBOT'O
XapakTepa B COOTBETCTBUHU C JEMCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.

4. ObsacTh NPpUMEHEHHUs

4.1. Hacrosimue [lpaBuna monnexaT NMPUMEHEHHMIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs JeNOBbIe MOJAPKH M 3HAKH JIEJIOBOTO TOCTETIPUUMCTBA: HAMPSAMYIO WU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna aBistoTCs 00s13aTENbHBIMU IJI BCeX paOOTHUKOB Y UpekKACHUS
B MI€pUOJI paObOTHI B Y UPEIKICHUU.



