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MNOJIO)KEHUE
0 JIeKYPHOM aIMHHHUCTPATOpPE B IIKOJIE

1. O0umue mos10:xeHUs

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29
nexabpst 2012 r. Ne 273-d3 «O06 ob6pazoBanuu B Poccuiickoit denepanum» ¢ usmeHenusimu 2023r,
TpynoBoro konekca Poccuiickoit @enepanun, a takxe YcraBom MAOVY-I'pssnosckas COLI u
JpYyrdMU HOPMAaTHMBHBIMH IpaBOBbIMHM akTamu Poccuiickoil ®@enepanuu, periaMeHTUPYIOIIMMU
JeSATEeIbHOCTh OPTaHU3alui, OCYIIECTBISIOMNUX 00Pa30BATENbHYIO AESTEIbHOCTD.

1.2. Jlannoe Ilonoxkenwe o AEKYpPHOM aJIMUHUCTPATOpE OIMpPEAENseT OCHOBHBbIC (DYHKIHH U
00s13aHHOCTH, TIpaBa W OTBETCTBEHHOCTHb JIGKYPHOIO aJMHHHUCTPATOpa, YCTAHABIMBACT
MOCJIEIOBATEIbHOCTh €r0 JIEWCTBUIM IpUM BO3HUKHOBEHUHM TMOXKapa M HHOM Ype3BbIYAHHOMN
CUTYaIH.

1.3. [TonoxkeHue 0 IeKYPHOM aJIMUHUCTPATOPE B IIIKOJIC Pa3pabOTaHo B IENsX:

* oOecrieyeHUs OC30MACHOCTH KHU3HEACITCILHOCTH TICNarOrMYeCKOr0 KOJUICKTHBA H
o0yuarouxcsi; MpeA0TBPAIleHUs] BO3MOKHBIX YPE3BBIYAHBIX CUTYAIIHIA;

*  CO3JaHMs yCIOBUM, HEOOXOAUMBIX JJI 00pa30BaTEIHLHOM JIEATETbHOCTH,

* OpraHu3alMl KOHTPOJS 3a COXPAaHHOCTHIO IIKOJBHOTO HMYIIECTBA, a TaKxXe 3a
COOJTFOZICHHEM BCEMH yYaCTHHUKaMU O0Opa30BaTEIIbHBIX OTHOIICHHNA IMOPSIKA, YHCTOTHI,
Pa3BUTHUSI HABBIKOB YUEHUUYECKOTO CAMOKOHTPOJISL.

1.4, JlexypHblii agMUHUCTpATOp Ha3HAYaeTCs M3 4YUCIAa AIMUHUCTPATUBHBIX COTPYIHHKOB
o0m1eo0pa3oBaTeIbHOM OpraHU3allid B COOTBETCTBUM C Tpa@UKOM JI€KYPCTB IO IIKOJE,
YTBEPKAaEMOM Ha Y4eOHBIH ro.

1.5. JexypHblit aJIMUHUCTPATOP MOYMHAETCS HEIMOCPEICTBEHHO TUPEKTOPY
0011e00pa3oBaTeIbHON OpraHu3aluy.

1.6. JlexxypHoMy aJAMHMHHUCTPATOpPY IO OPraHU3AIMOHHBIM BOMPOCAaM HEMOCPEICTBEHHO
MO AYUHSIFOTCS

*  KJIACCHBIM PYKOBOJAMTEIb JEKYPHOTO KIIacca;

*  JIGKYpHBIC YUUTETIS;

* MeJaroru u oOydaromuecs.

1.7. JlexxypHbIH aIMUHUCTPATOP BO BPEMS OCYIIIECTBIICHUS CBOCH JIEATEILHOCTH PYKOBOJICTBYETCS
CIEYIOIUM JTOKYMEHTaMU:

* Koncrurynueit Poccniickoit @enepanny;

»  ®epaepanpHbIM 3akoHOM «O06 00pazoBanuu B Poccuiickoii @eneparumny;

* I'paxnmanckum kogekcom Poccuiickoit denepannu;

* CewmeiinbIM KoiekcoM Poccuiickoit @epepanuu;

* ykazamu [Ipe3unenta Poccuiickon @enepannu;

* pElICHUSMHU OPTaHOB YIpaBIEHUS 00pa30BaHUsS BCE YPOBHEHU MO BOIPOCaM 00pa30BaHUS
Y BOCIUTAHUS 00y4aoInuXCs;

*  QJIMHHUCTPATUBHBIM, TPYJOBBIM U XO35ICTBEHHBIM 3aKOHOJATEIbCTBOM;

* TpaBWIAMH M HOPMaMHU OXPaHbI TPY/Ia U MOXKapPHOU 0€3011acCHOCTH;

* VYcraBOM U JIOKAJIGHBIMH TPABOBBIMU aKTaMU IIKOJIbI (B ToM uwucie I[IpaBumamu
BHYTPEHHET0 TPYI0BOTO Pacropsiika);

*  MpHUKa3aMH JUPEKTOpPA IIKOJIbI;

*  JIOJDKHOCTHOM MHCTPYKITUEH JASKYPHOTO aIMUHHCTPATOPA IITKOJIBI,

e HactosmuM Ilonoxenuem;

» cobmomaet Konennuro OOH o mpaBax pebeHka.
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2. OcHoBHbIEe PYHKIMH U 00SI3AHHOCTH JI€KYPHOT0 aIMUHUCTPATOPA
2.1. OCHOBHBIMHM HAampaBICHUSIMH JACSITEIBHOCTH JI€KYPHOTO aJIMUHHUCTPATOpa SBIISIFOTCS
opranm3aiys 00pa30BaTEIILHON JEATEIEHOCTH W PYKOBOJCTBO €0 B COOTBETCTBUU C Y CTaBOM
MAOVY-I'psznosckas COII u 3akoHomarenbctBoM Poccuiickoit ®enepanuv B MEPUOJ CBOETO
JIeXKYpCTBA.
2.2. Pabouuii n1eHp AeXKYypHOTO aIMHHUCTpaTopa HaunHaetcs B 7:30 u 3aBepiaercs B 16:00.
2.3. [lepen HayanoM y4eOHBIX 3aHATUN JCKYPHBIA aIMUHUCTPATOP JOJKEH:
e cHenatb 00XxoA y4eOHBIX KaOMHETOB IIKOJIBI i MPOBEPKH TOTOBHOCTU K
00pa3oBaTeNbHON JeSTEIbHOCTH;
o yOenuThCS B HAIMYMM HAJUICKAIIETO TEIJIOBOTO PEKMUMA B ILIKOJIE:
- 8 X0/100HbILL nepuod 200a — 18-24 °C;
- 8 menavlll nepuod 200a i1 BCEX THUIIOB MOMEIIEHUN BEpXHsA I'paHUIA JOIMYCTUMOM
TeMIepaTypbl Bo3ayxa He O0osee 28°C, HIDKHSSA TpaHUIAa WACHTHYHA XOJOJHOMY IEPHOITY
roja;
e TMpU HEOOXOIUMOCTH BKJIIOYHTH (BBIKIIOYHTH) OCBEIICHHE: B BECTHUOIONE, XOJUle, Ha
9TaXkax, JIECTHUYHBIX IUIOMIAIKAX, MECTaxX OOIIEro MoJib30BaHNUS;
e BBINOJHUTH BHYTPEHHHH 00XO0J TmOMelIeHuN 001eo0pa3oBaTeIbHON  OpraHu3alu,
YIOCTOBEPUTHCS B IIEIOCTHOCTH OKOH;
e  OPraHU30BaTh Pa0OTY JIEKYPHBIX YIUTEICH IO IIKOJIE;
o yOemuThCs B IPAaBUJIBLHOM OpraHU3alliy MPOMYCKHOTO PEKUMA.

2.4. Bo Bpems 00pa3oBaTeabHOM AeATENIbHOCTH JISKYPHBINA aIMUHUCTPATOP 00sI3aH:

e KOHTPOJMPOBAaTb CBOEBPEMEHHOCTH II0Ja4d UIKOJBHBIX 3BOHKOB HA 3aHATHE M HA
[IEpEMEHY;

e HE JIONYCKaTh ONO3JaHMs HA 3aHITHE NIEAaroroB U 00y4yaroumxcs;

e  CICAWTH 32 BBHINOJHEHUEM MPEMOJABATENIMH OJIMHAKOBBIX TPeOOBaHUI K 00yUYaIOLTUMCS:

a) K BHEILIHEMY BH]Y;

0)K CaHUTApHO-TUTMEHHUYECKUM TpeOOBaHUSIM BO BpeMsi  00pa3oBaTeNbHOI
JIeATEIbHOCTH;

B) IIPOBEPSATh, KOHTPOJIUPOBATH, a IPU HEOOXOJUMOCTH KOPPEKTUPOBATh OPraHU3aIHIO
JIeXKYpCTBa M0 IIKOJIE JEKYPHOTO KIIacca;

e HE JIONyCKaTh MPeObIBaHUS B IIKOJIE TOCTOPOHHUX JIUIL;

e  KOHTPOJMPOBATh JECKYPCTBO YUUTENIEH Ha ITaXax;

e KOHTPOJIUPOBATH BBINOJIHEHUE COTpyIHHKamMu IIpaBun BHYTpEeHHEro pacmnopsiaka,
obyuaronumucs - [IpaBusn noBeeHus: 00y4arOIINXCS.

2.5. B cinyuae BO3HUKHOBEHMS KOH(IMKTHOW CHTyallUH, KOTOpask MOXXET YIpoXKaTb XH3HH U
310pOBbI0  OOydaromMxcsi ¥ paOOTHUKOB  IIKOJbl,  IPOHUKHOBEHUS B  3JaHHE
0011e00pa30BaTeIbHOM OpraHU3ali MOCTOPOHHUX JIMI] BOCIIOJIb30BAaThCSI TPEBOKHOW KHOIIKOM,
BbI3BaTh COTPYIHUKOB IMOJIMLIUHU, OCYIIECTBISATh MEPbI, 0OecreynBaronme 0e30MacHoCTb JeTeil U
COTPYAHUKOB 00pa3oBaTeIbHON OpraHU3alUH.

2.6. Crporo coOmromaTh TpaBWiIa IO OXpaHe Tpyna, Hactosmiee [lookeHHEe O IeKypHOM
aJIMUHUCTpATOpE B IIKOJIE, MpaBWa MOXKapHOW O€30MacHOCTH, 3HATh W COOJNIIOJATH TMOPSIOK
JNEeHCTBUIl NpU BO3HMKHOBEHHWU II0Kapa M WHOW Ype3BbIUAHOM CHUTYyallMH, 3BaKyallud (CM.
Ipunoosicenue 1).

2.7. [lociie OKOHYAHUS 3aHATUH JIOKYPHBIA aIMUHUCTPATOP O0sA3aH:

e HAJIMYME U CBOEBPEMEHHYIO Cady KIIIOYEH;

e BMECTE C J€KYPHBIM yUHUTEIEM ITPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX TUIOMIAT0K
U APYTUX [TOMELICHUH;

e TPUHATH COOOMICHUS OT JEKYPHBIX YUHUTEIEH O KayecTBe MX JEKYpCTBAa M BBISIBICHHBIX
HEJ0CTaTKaXx;

e COOOUINTH 3aMECTHUTENIO IUPEKTOpa IO aJAMUHHUCTPATUBHO-XO3SIMICTBEHHON paboTe o
BBISIBJICHHBIX HEUCIIPABHOCTAX JJIEKTPOOCBEILIEHUs, 3aMKOB, JABEPEH, O IIOJIOMKAax B
OTOIUTEIEHON CUCTEME U T.J.

2.8. 0060 Bcex 3aMeuaHUSIX JEKYPHBIH  aJMHHUCTPATOp  JOKJIAJIbIBAECT  JAUPEKTOPY
00pa3oBaTebHOI OpraHu3alnu.
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3. IlpaBa 1esKypHOro aIMHHMCTPATOPA B LIKOJIE
3.1. JIexxypHbIii aIMUHUCTPATOP UMEET MPaBO B MpejesiaXx cBOeH KOMICTCHIINHU:

e IIPUHUMATh YIPABICHYECKHE pPEIIEHHs, Kacarolluecs OpraHu3auuu o0pa30BaTEIbHON
JESTEIIBHOCTH BO BPEMSI CBOETO JEKYPCTBA 110 LIKOJIE;

e HE JIONYyCKaTh NOCTOPOHHHUX JIMI] B IIKOJY;

e TpebOBaTh OT COTPYAHUKOB COOIIONECHUS peKMMa pabOThI IMIKOJIBI, IPAaBUI BHYTPEHHETO
TPYAOBOTO PACIOPAAKA, PACIIUCAHUS YPOKOB U JONOJIHUTENBHBIX 3aHATUH;

e JaBaTh 00S3aTENIbHBIC PACHIOPSHKEHUS COTPYTHUKAM LIKOJIBI;

o OecrpensaTCTBEHHO MPOXOJUTh BO BCE IIOMEIIEHUS 00pa30oBaTeIbHON OpraHU3aluu;

o TpeboBaTh OT OOYYaAIOUIMXCS COOJIIOJICHHS pEeKUMa IIKOJbI, IPaBHJI BHYTPEHHETO
pacriopsiika 00y4aroLiXcsl, pacCUCaHMs ypOKOB U JOIOJHUTENbHBIX 3aHATUM;

e TMpUBIEKaTh K JAUCHHUILUIMHAPHOH OTBETCTBEHHOCTH OOYYalOIIUXCA 3a MPOCTYIKH,
JIe30praHu3ylomue 00pa30BaTe/IbHYI0  JAEATENbHOCTh, B IOPSJAKE, YCTaHOBIEHHOM
[TpaBunaMy BHYTPEHHETO PacoOpsIKa M MHBIMU JIOKaIbHBIMH HOPMATUBHBIMU aKTaMH;

e IPEICTABIATH K AUCUUILUIMHAPHON OTBETCTBEHHOCTH COTPYAHUKOB 0011€00pa30BaTeIbHON
OpraHu3aIuy;

e IPEICTABIATh COTPYIHUKOB M oOyuarommxcsi oOuieoOpa3oBaTeNbHON OpraHuzanuu K
MOOUIPEHHUIO.

4. OTBeTCTBEHHOCTB /1€:KYPHOI'0 aIMMHUCTPATOPA
4.1. IexxypHbId aJIMUHUCTPATOP LIKOJIBI HECET OTBETCTBEHHOCTD:

e 32 JONYyCTHBILEE HAPYLUICHUE WM HEBBIIIOJHEHUE TPEOOBAaHUI HACTOALIEH MHCTPYKIUU 1O
OXpaHe TpyJa, pacCMaTpUBACTCA KaK HApYyLIUTENb MPOU3BOJCTBEHHOW IHCLUMIUIMHBI U
MOXET OBITh MNPHUBJICYEH K AUCHUIUIMHAPHOW OTBETCTBEHHOCTH M IMPOXOXKICHHIO
BHEOUEPEIHOI MPOBEPKH 3HAHUI TpeOOBAHUN OXPAHbI TPY/Ia B MIKOJIE, a B 3aBUCUIMOCTH OT
MOCJIEICTBUIA - W K YrOJIOBHOHM; €CITM HapylICHHWE MOBIEKIO MaTepHalbHBIA ymiepd - K
MaTepualbHOM OTBETCTBEHHOCTH B YCTAaHOBJIECHHOM MOPSIKE;

e 32 HCHOJIB30BAaHME, B TOM YHCIE OJHOKPAaTHO, METOJOB BOCIHTAaHHs, BKIIOYAKOLIUX
buznueckoe U (WIKM) ICUXOJIOTUYECKOE HACHIINE HAJl TUYHOCTHIO 00YYaroIerocs,, a TakKe
3a COBEpILIEHHWE MHOTO0 aMOpajbHOTO IMPOCTYNKA 3aMECTUTENb UPEKTOpa MOXKET ObITh
OCBOOOXKJIEH OT 3aHMMaeMoil aoipkHocTH corjacHo TpynoBomy Konekcy Poccuiickoit
®Penepanyy. YBOJIBHEHHE 3a JIaHHBIM NPOCTYIIOK HE SIBIIAETCS MEPOW JHCHMILUIMHAPHOMN
OTBETCTBEHHOCTH.

5. B3aumootHomienne. CBSI3U MO 10JZKHOCTH

5.1. lexxypHblit aIMUHHCTpATOp paboTaeT 1o rpaguKy, yTBEPKACHHOMY TUPEKTOPOM IIKOJIBL.

5.2. Mudopmupyer aupeKTopa MIKOJbI U COOTBETCTBYIOIIHME CIIYKObI 000 BCEX UpE3BBIYANHBIX
IPOMCIIECTBUAX B UIKOJE, CBA3AHHBIX C KM3HBIO M 370POBBEM OOYYAIOIIUXCS M COTPYIHUKOB
0011eo0pa3oBaTeIbHON OpraHu3aluy.

6. 3ak/04nTe/IbHBIE M0JI0KEHUS

6.1. Hacrosimee IlomokeHne o MAEKYPHOM aIMHUHHCTPATOPE IIKOJBI SBISETCS JIOKAJIHHBIM
HOPMATHUBHBIM aKTOM, NMpHUHUMaeTcs Ha OOmeM coOpaHuu pabOTHUKOB IIKOJBI M YTBEPXKAAETCS
(iubo BBOAMTCS B JEHCTBUE) MPHUKA30M JUPEKTOpAa OpraHU3alU, OCYLIECTBIISIOMIEH
00pa30BaTENbHYIO JAESITEIbHOCTD.

6.2. Bce W3MeHEHHsI W JIONOJHECHHs, BHOCHMBIC B Hacrosiiee [lojoxkeHue, oQopMISIOTCS B
MUCbMEHHOW (QopMe B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

6.3. ITonoxeHue o eXKypHOM aAMUHUCTPATOPE IIKOJIBI MPUHUMAETCSI HA HEONPEIeIeHHBIA CPOK.
W3menenns u pomnonHeHUs K [100KEHUIO MPHHUMAIOTCS B MOPSAKE, TPeaycMOTpeHHOM 1. 6.1.
Hacrosuiero Ionoxenus.

6.4. Tlocne mpunsTus IlonoxeHus (MIM W3MEHEHWHA W JOMOJNHEHHWHA OTAETBHBIX MYHKTOB W
pa3esioB) B HOBOM pefaKluy IpeablIylas peJakliis aBTOMaTHUECKN yTPAauuBaeT CUILY.
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Ipunoosicenue 1

IMopsinoxk nelcTBUI NPU BOSHUKHOBEHHUH MOKAPA U UHOM Ype3BbIYaHOMN

CUTyalnuu, 3BaKyaluuu

1. B crayuae nonyuenuss mpagmvl compyoOHUKOM UIU OOVHAIOUUMC OeHCYPHBIU AOMUHUCIPAMOD
WKOIbL 00A3aH:.

M03BaTh HA MOMOIIT,

BOCIIOJIb30BaThCSI AITCYKOM MEPBOI ITOMOIIIH;

BBI3BaTh  MEIUIIMHCKOTO pabOTHHKA  OO0IIe00pa3oBaTeNbHONW  OpraHU3aluu, MpU
HEOOXOIMMOCTH, BBI3BaTh CKOPYIO MEIUIMHCKYIO momolnls 1o Teinedony 03 (103) u
COOOIIUTH O MPOUCHIECTBHH TUPEKTOPY IIKOJIBL.

2. B cyuae nosignerust 3a0bIMAeHUS UTU 80320PAHUSL OHCYPHBIUL AOMUHUCMPATNOP WKOIbL 00S3aH.

BpyuHY!0 3asercTBoBaTh AlIC;

o0ecreunTh BBI30B MOXKapHOU oxpanbl 1o tenedony 01 (101, 112);

NPUHATH MEPBl OPTaHU3ALMOHHOTO XapaKTepa MO OTKPHITHIO 3BAKYAIIMOHHBIX BBHIXOJ0OB U
9BaKyaluu 00y4yarouxcs U COTPYIHUKOB U3 3/IaHUI U MMOMEIIeHUi B 6e3011acHOe MECTO;
COOOUIUTH O MPOUCIIECTBHH JUPEKTOPY 001Ie00pa30BaTEILHON OpraHN3aIiH.

3. B cnyuae yepo3vl unu 603HUKHOBEHUs 04a2a ONACHO20 8030€UCMBUsL MEXHO2EHH020 XapaKmepad,
Vepo3vl UIU NpuBeoeHuUsi 8 UCHOJHEeHUe MeppoOPUCmMUYecKo20 akma CIeayeT PyKOBOJICTBOBATHCS
[Tnanom sBakyauuu, MHCTpyKIMEH 0 nmopsiake NeUCTBUN B ciiydyae yrpo3bl U BO3HUKHOBeHHU YC
TEPPOPUCTUUYECKOTO XapaKTepa.
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